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The Programme of the Seminar

How to Organise and Manage Grundtvig In Service Training Courses

Training Modules

Contents

Manday 7 June

From 9:30 to 12:30
Module 1: Getting Started
Lumeh ot Pivel

Free afternoon

=  Presentation of Poel's experience
=  Presentation of participants

®  First steps. What to do, how ard when

*  Plannming of the course: contents, price, target groups

*  Uploading it on the Grundivig/Comenius Database

*  Contacts with the National Agency and obtaining approval
*  Getbng started with the management procedure

*  Promotion of the course

- Hints, Queshions ond Answers Ssssion

Frocticol simulation: Defining Course Progromme ond Creation of Course Srochune

[Tuesday 8 June
Fram D:00 ta 12:00
Stuwdy Visit

Lumch with ticket restaurant

Free afternoon

Wisit to Technical and industrial Institute “Leonards da Vind®™ of Flonenoe.

hdeeting with the staff in charge of European cooperation organized in order to kearn|
about their experience in the field of arganizing Mobilty initistives both a5 sending and
a3z hosting subject.

Wednesday 8™ June

From 9:30 to 12:30

Module 2: Management of the
Registration Procedure

Lumeh ot Pivel

Free afternoon

- Setting up the procedure and preparing the Forms

- From Pre-registration to confinrmation of Participation
*  The Pre Registration Phase

*  The Confirmation of Registration Phase

= Hints, Questions ond Answers Session

Frocticn smulations: Filing in of the Applicetion Form

[Thisrsday 10 June
Fram D:00 ta 12:00
Stuwdy Visit

18:30 — Florence Tour
19:30 — Dinnier in the city centre

Visit to Eurc-Centre, Language School in Aorence

*  Presentation of the comparry

*  Owverview of the company activities and organization

*  Analysis of the company work methads

*  Presentation of their experience in getting started with a Grundivig course

Ouestions ond Answers Session

Friday 11™ June

From 9:30 to 12:30

Module 3: Approaching and
Managing the Course

Lumeh at Pixef

*  One Month Before the Course Starts
*  The Day before the course starts

*  Managing of the Course

*  Closing the Course

*  After the Course

®  MHints, Questions ong Answers Session

Free afternoon

Proctico simulation: Setting up the A Procedure

PIXEL -

Via Luigi Lanzi 12 -
http://www _pixel-online.net -

I-50134 Firenze - Tel +39-055-48.97.00 - Fax +39-055-462.88.73

e-mail : staff@pixel-online.net

SINTERT| certificazione di Qualita in
| m——  in conformita alla norma
CSICERT| UN EN SO 8001:2000.

R

Certified Quality System
UNIEN 150 8001:2000.

in compliance with the standard . g, .c.. 4o esnwin

Accreditamento presso il
Ministero defla Pubblica lstruzione
con Decreto del 25/07/2006

Accreditamento pressola
Regione Toscana con
Decreto n. 1722 del 25/03/2003

REGIONE
TOSCANA
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Accredited by the ltalian
Ministry of Education with the
Legislative Act of 25/07/2006

Accredited by the Tuscany County
Council with Legisiative Actn.

ol Hinsverssts ¢ Picowen 1722 of 25/03/2003




